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Fundraising/Development Director 
 
The Fundraising/Development Director will spearhead development efforts as Zakat Foundation of America 

(ZF) continues to grow.  A new positon in the New York/East Coast area, the Director will have the 

opportunity to build the development function.  He/She will oversee all ZF New York/East Coast   

fundraising, including major individual donors, corporate, foundations, UN agencies, diplomats and special 

events. This will involve designing and building processes and systems as well as managing them and 

delivering increased revenue and partnerships for ZF. This will include but not limited to pursuing event-

sponsorship opportunities, organizing fundraising events and activities, building institutional relationships 

and developing and expanding donor and volunteer databases.  The position is based in our New York 

Office and will report directly to the Executive Director.  
 
 
Responsibilities: 

This position will have the following responsibilities across all areas of fundraising and development. 

Fundraising strategy/Development: 

 Develop and implement a strategic plan with the Executive Director to raise funds in a cost effective 

and time-efficient manner.  

 Develop and implement a strategy for individual and corporate support, recruitment and 

development. 

 Strategically research foundation grants, opportunities for sponsorship and potential individual 

donors. 

 Manage the execution of a strategic project plan for building new institutional relationships . The 

plan should include the pursuit of sponsorships in exchange for sharing ZF work and soliciting funds 

from local masjid communities, the formal arrangement of Ramadan and Udhiya appeals, and the 

engagement of Islamic schools. 

 Develop and maintain a robust prospect portfolio. 

 Assist in the identification, research and solicitation of new corporate sponsors for ZF and its 

humanitarian and development programs.  

 Devise an annual schedule of ZF fundraising and relationship development events in line with the 

organization’s mission and values. 

 Motivate and facilitate supporters to maximize the funds they raise. 

 Inspire new supporters to raise money, while maintaining and developing relationships with existing 

supporters. 

 Develop new and imaginative fundraising activities, many of which involve organizing events and 

sponsored events. 

 Raise awareness of ZF and its work at local and national levels, e.g. by giving talks to groups or 

seeking photo opportunities with the media. 

 Recruit, organize and manage volunteers to carry out various functions for ZF. 

 Oversee corporate fundraising. 

 Perform other duties as assigned.  
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Communications and written materials: 

 Coordinate with the Communications Director to receive written materials in support of cultivation 

and solicitation activities, including letters and presentations for donors and   briefing materials. 

 Work with the communications staff to prepare news coverage of outreach events and projects, 

provide feedback and guidance regarding concept design and appropriate language for print 

materials in support of outreach projects and events, and meet all other print-related support needed 

for outreach purposes. 

 Work with Programs Department to stay abreast of existing and upcoming humanitarian programs, 

and the priorities and financial needs.  

Reporting: 

 Monthly report. 

 Maintain a grant report calendar. 

 Draft and edit grant proposals. 

Administration: 

 Manage and update databases to record donor contact information.   

 Maintain a database of existing and potential donors. 

 Address donor questions and requests. 

Qualifications 

 A Bachelor’s degree (or equivalent experience) in Marketing, Public Relations, 

Communications, Business, Sales, Organizational Development, or other relevant field 

 Minimum of 3-5 years’ experience in fundraising, grant writing, individual donors, corporate 

sponsorship and/or major donors 

 Experience of event planning, logistics and operations 

 Proficiency in Microsoft Word and Excel and database management experience 

 Demonstrated ability to quickly gain the respect, support and trust of various constituencies, 

including co- workers, high net worth individuals, organizational stakeholders, strategic 

partners, and individuals/beneficiaries we support 

 Excellent written and oral communications skills, including strong presentation, liaison and 

negotiation skills 

 Demonstrated tact and diplomacy and respect for confidentiality 

 Demonstrated ability to work well independently and to handle deadlines, pressure and 

changing priorities with good judgment 

 Understanding of and commitment to the mission and values of ZF 
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Environment 
 

1. The position is a full-time and is located at ZF New York Office.  

2. Frequent travel is required.    

3. Position requires frequent and regular phone and computer use. 

2.   Workplace is smoke-free and drug-free environment. 

 

How to apply 
 

Interested candidates with a combination of significant, relevant on-the-job experience and education 

meeting the minimum requirements may apply. 

 

Submit your resume and a cover letter detailing why you are interested in the role, why you are compelled 

to serve the mission of ZF and how your experience meets the requirements of the role.  Please include 

details of your salary expectations.  Email to  jobs@zakat.org. ( Incomplete applications may not be 

considered). All applicants must be U.S. Citizen, U.S. permanent resident or otherwise legally authorized to 

work in the U.S. No visa sponsorships.   

 

Email with FUNDRAISING/DEVELOPMENT DIRECTOR – YOUR LAST NAME in the subject line. 

NO PHONE CALLS will be accepted regarding this position. Only candidates selected for interview will 

receive a personal email.   

 

Zakat Foundation of America is an Equal Opportunity / Affirmative Action employer. All qualified 

applicants will receive consideration for employment without regard to sex, gender identity, sexual 

orientation, race, color, religion, national origin, disability, protected veteran status, age, or any other 

characteristic protected by law. 
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